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Role Description

Job Title:
Part Time Art / Textiles Technician
Reports to:

    Head of Art
General Information 

Uppingham School, founded in 1584, is a leading co-educational independent boarding school.  Its 800 pupils, aged 13-18, are accommodated in 15 boarding houses, taught by over 20 academic departments, and participate in numerous extra-curricular activities such as sports, music, and drama.  The academic programme is supported by business units responsible for marketing, estates, finance, human resources, IT, catering, cleaning, health and safety, and the school’s trading subsidiary.  The school employs almost 600 staff and operates seven days a week during term-time.

The academic structure, managed by the headmaster, is supported by bursarial ‘enabling’ departments responsible for buildings, grounds, finance, catering, the school-wide IT network, HR, marketing, fundraising, domestic affairs, health care, sports centre, and the school’s trading subsidiary. 

Uppingham School has the highest ambitions for science education. Not only have we built the very best building for teaching science in the country, but we aspire for Uppingham to be the national centre for excellence in science education in the United Kingdom.

Job Purpose:
· To provide technical support to the Head of Departments and all Textiles, Art and Photography staff, ensuring that rooms and workshops are set up for lessons, equipment is maintained, and health and safety requirements are met (in conjunction with the Head of Departments).
· To provide technical support to pupils who are producing exam projects or free time projects.

Key Tasks and Responsibilities:
· To assist in the safe maintenance of all machines and equipment in accordance with department schedules.

· To assist in recording and maintaining accurate records of the safe maintenance of all machines and equipment.

· To maintain a safe and tidy working environment at all times.

· To undertake any other training appropriate to the responsibilities of a textiles and art Technician (including a full first aid qualification)

· To record and maintain accurate records of all data required for the Control of Substances Hazardous to Health (COSHH) and risk assessments for the safe use art equipment and machinery.
· To provide assistance in placing departmental orders.
· To prepare teaching materials required for project and exam work.
· To be responsible for the setting-up of rooms for practical lessons, as well as working alongside the class teachers in assisting pupils with project work in all areas of our Leonardo Centre.
· To work with small groups of pupils on curriculum and non-curriculum projects.

· To carry out administrative duties and other functions related to the smooth running of the departments.
· To assist with the physical upgrading and development of the departments as required e.g., creating exhibitions for students work.
· To undertake other delegated tasks and duties and contribute to the efficient, smooth-running of the departments and assist with any other duties and responsibilities as reasonably required by the Head of Departments or Director of the Leonardo Centre.
Please note this job description outlines the main duties and responsibilities of the position and is designed for the benefit of both the post holder and Uppingham School in understanding the prime functions of the post.  It should not be regarded as exclusive nor exhaustive as there may be other duties and requirements associated with and covered by the post.
Person Specification:

The selection of candidates for short-listing will be based on this specification and candidates should bear this in mind when preparing their application and completing the application form

	ATTRIBUTES
	ESSENTIAL
	DESIRABLE

	QUALIFICATIONS
	· Studio/workshop experience – Fashion, textiles, ceramics, photography and/or art. 
	· Work in an arts/ DT/ Textiles/Photography
· Design Graduate

	SPECIALIST SKILLS &

EXPERIENCE
	· Demonstrate interest in anything practical.
· Willingness to learn about new skills, techniques, and equipment and to adapt to new situations and demands as they arise.
· Willingness to undertake training in new areas, particularly as changes in exam specifications dictates.
· Effective communication skills, using a variety of media.
· Strong time management and organisational skills.
· Good interpersonal skills, with a positive, approachable outlook.

· Knowledge and understanding of Health and Safety issues.
	

	PERSONAL QUALITIES
	· Must be able to engage with pupils
· Ability to meet deadlines effectively.
· Able to play an active role as part of a busy team.
· Ability to work alone and use own initiative to complete tasks set.
· Able to remain calm if under pressure.
	· Able to engage across disciplines in a bespoke creative centre


Salary


 £12,916.75
Working Hours, 
The total working hours will be an average of 22.5 hours per week during term time (34 weeks per year).   

  

             Normal working hours are based on a two-week rota:

                       Week 1 – Thursday, Friday 8am – 6pm


                   
 Week 2 – Wednesday, Thursday, Friday 8am – 6pm 

                    With a 1 hour break unpaid daily lunch break) 


The total working hours will be an average of 22.5 hours per week during term time (34 weeks per year).   


(to be confirmed) 
Holidays

The annual holiday entitlement is all normal school holidays.

No holiday may be taken during term time. 

Public holidays that fall in term time are normal working days.

Probation period
Six calendar months.

Pension scheme
Defined contribution scheme: employee contribution matched by School by factor of two, up to 10% maximum.
Benefits
50% contribution to premiums for School’s private health scheme


Free membership of dual-use Sports Centre (£25 annual joining fee)


Free staff lunches in term-time

Westfield Healthcare package.


School fee discount for children of staff (subject to change at any time)

Retail, gym, supermarket, cinema, and restaurant discounts (via Sodexo platform)

Cycle to work scheme

Employee Assistance Programme which provides a range of support              including counselling and legal advice.

Occupational Health Services to support staff who have health/medical issues

Free annual ‘flu jabs

Recognised as a “Disability Confident” employer

Recognised as a “Mindful” employer

Uppingham is a forward-thinking employer that values all staff and the contribution they make. We are forever reviewing our benefits in order to recognise and reward staff appropriately.


Safeguarding and Child Protection


The post-holder’s responsibility for promoting and safeguarding the welfare of children and young persons for whom they are responsible, or with whom they come into contact, will be to adhere to and ensure compliance with the School’s Safeguarding (child protection) Policy at all times. If in the course of carrying out the duties of the post the post-holder becomes aware of any actual or potential risks to the safety or welfare of children in the school, they must report any concerns to the School’s Designated Safeguarding Lead (DSL) or to the Headmaster.

Applications
Applicants should complete the School’s application form, which can be obtained from the website (www.uppingham.co.uk) and returned, when completed, to hr@uppingham.co.uk, 01572 822216.

The HR Department

Uppingham School

High Street West

Uppingham 

Rutland

LE15 9QD
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